	
[image: image1.png]



 香港麥當勞道二號 聖約翰大廈

 St. John Tower, 2 MacDonnell Road, Hong Kong
	   香 港 聖 約 翰 救 護 機 構

Hong Kong St. John Ambulance

                           電話/傳真號碼：2530 8006-8/2515 0205 理事會 (Council)
                                   Tel / Fax No. ：2530 8020-4/2976 0457 救傷會 (Association)
                                                 2530 8032-4/2530 2727 救傷隊 (Brigade)
                                                 2530 8057-9/2530 4867 見習隊 (Cadet)


MEMORANDUM

	To
	:
	CEO                                   Thro’ Proper Channel   

	From
	:
	Oic

	File Ref
	:
	
	Date :
	

	Subject
	:
	Brigade President Fund – Contribution


I forward herewith a cheque (payable to Hong Kong St. John Ambulance), being financial support to _______________________________ (name of unit) and shall be grateful for your action to issue receipt and credit to relevant votes as follows :-
	Name of President:
	
	Rank :
	

	Name of Bank:
	
	Cheque No.:
	

	Receipt for tax purposes to be issued in the name of -
	

	Amount to be splitted for credit –

* A. as annual contribution for year 200__ /200__   (see table below as reference for split)
Amount of contribution
HK$

Credit to

Vote of Unit: No.____________

HK$

*Vote of Comm.President Fund No.7090/01

HK$

*Vote of Comm.Reserved Fund No.7090/02

*B. as special contribution for __________________________________(name of event)
Amount of contribution

HK$
Credit to Vote of Unit : No._____________
HK$ (same as above)

* delete if not applicable


Sharing of annual contributions of president funds are as follows (for reference only):- 

	Rank
	Contribution
	Portion to Unit
	Portion to Command 

	ComP
	$70,000
	$45,500 
	
	$24,500
	35% to Command Reserved Fund
(Vote No. 7090/02)

	ComVP
	$60,000
	$39,000 
	65%
	$21,000
	

	RP
	$40,000
	$26,000 
	
	$14,000
	

	RVP
	$35,000
	$22,750 
	
	$12,250
	

	
	
	
	
	
	

	CorpsP
	$30,000
	$22,500
	
	$ 7,500
	25% to Command President Fund

(Vote No. 7090/01)

	CorpsVP
	$25,000
	$18,750
	
	$ 6,250
	

	DP
	$22,000
	$16,500
	75%
	$ 5,500
	

	DSVP
	$18,000
	$13,500
	
	$ 4,500
	

	DVP
	$15,000
	$11,250
	
	$ 3,750
	


	Checked and recorded by Finance Section

Signature of officer ______________
Name of officer _________________
Date __________________________


	
	Signature of Oic_________________
Name of Oic ____________________
Name of Unit ___________________
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